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IRB System 
         

- Introduction 

IRB System that can applicants submit request for Medical Research request. 

Prerequisite 

- Applicants navigate to IRB system to register as Clinical Research Organizations or Facility / 
Researcher - ن ظام             يتوج ه المت قدمون إلى IRB باح ث كمنظما ت أبحا ث سريري ة أو من شأة / للتسجي ل
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- Please fill in all data to complete the registration and click on send email verification. - 
عب ر البري د الإلكترون ي ثم الضغ ط على إرسا ل التحق ق لإكما ل التسجي ل كاف ة البيانا ت يرجى م لء

- Please enter verification code and click on validate and submit. 
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Getting Started 

- This section explains the step-by-step procedure on how to 

access the service IRB request 

1- Login in the system by your email .     بريد ك الإلكترون ي طري ق ع ن بتسجي ل الدخو ل إلى الن ظام . قم
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2- You can click on create to start new request.    جدي دا طل ب اب دا لبداي ة ضغ ط على

3- You must fill all required information            البيانا تيج ب ملئ جمي ع
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4- -You must fill all required information for administrative page          يج ب ملئ جمي ع البيانا ت
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5- You must fill all required information for Background page          يج ب ملئ جمي ع البيانا ت

6- You must fill all required information for Methodology page         يج ب ملئ جمي ع البيانا ت



9 TOC 

DEPARTMENT OF HEALTH 

7- You must fill all required information for Ethical consideration page          عيج ب ملئ جمي 
البيانا ت
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8- You must fill all required information for Data management and analysis page            يج ب

 ملئ جمي ع البيانا ت
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9- You must upload all required documents           رفع جميع الملفات المطلوبة يجب 
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10- You must fill all required information for principal investigator declaration page          
يج ب ملئ جمي ع البيانا ت
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11- Please upload sign off application cover letter and click on confirm & submit. 

ب عد رف ع المل ف المطلو بيرجى الضغ ط على مواف ق وتقدي م الطل ب

12 - In Home page all draft requests and you can click on any request to continue.   في الصفح ة 

طل ب للمتابع ة طلبات المسودا ت ويمكن ك الن قر على أ ي .الرئيسي ة جمي ع
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13- In Home page, there is tab for approved requests. 

تبوي ب للطلبا ت المعت مدة علام ة هنا ك  . في الصفح ة الرئيسية ،

14- Applicant can click on any approved request to download the approval letter. 

معت مد لتحمي ل خطا ب الموافق ة طل ب يمك ن للمتقدم الضغ ط على أ ي . 

15- 
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- The next step for Approve the request from e-service system. 

16- The application will appear in e-service system. 

17- The MRD-member can click on the request and click on self-assign to take the request. 
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18- The MRD-application administrative review can click on complete or disapproved or 

incomplete to return the request to applicant and click apply with enter comment 

19- The committee reviewer’s application should enter committer upcoming meeting date 

and can add Reviewers after that click on submit with enter comment. 
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20- The ADHRTC committee meeting review can click on submit the request with enter 

comment. 
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21- The ADHRTC committee chair-Decision can click on endorse to approve the request with 

enter comment or return the request to any team or applicant. 
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22- The undersecretary-Decision can approve, disapprove or send back the request. 
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23- The below is the final page and can click on download approval letter. 
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- This section explains the step-by-step procedure on how to 

access some of services after IRB request is approve. 

1- The first step that after the IRB request approved, the applicant can click on Actions to 

access some of services. 

2- All services will be display and applicant can access any one of the services. 
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3- The applicant can access the service of “Amendment-Addition” and should fill all data 

after that click on confirm & submit 
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4- After submitting the request should proceed with some of approvals (MRD-Team, Co-

chair and Committee chair) 

5- The applicant can access the service of “Amendment-Substantial” and should fill all data 

after that click on confirm & submit 



24 TOC 

DEPARTMENT OF HEALTH 



25 TOC 

DEPARTMENT OF HEALTH 



26 TOC 

DEPARTMENT OF HEALTH 

6- After submitting the request should proceed with some of approvals (MRD-Team, Co-

chair, DOH-Genome, Info-Sec Committee chair and undersecretary) 
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7- The applicant can access the service of “Renewal” and should fill all data after that click 
on confirm & submit 
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8- After submitting the request should proceed with some of approvals (MRD-Team, Co-

chair, DOH-Genome, Info-Sec Committee chair and undersecretary) 



29 TOC 

DEPARTMENT OF HEALTH 

9- The applicant can access the service of “Pre-publication” and should fill all data after 
that click on confirm & submit 
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10- After submitting the request should proceed with some of approvals (MRD-Team, Co-

chair, DOH-Genome, Info-Sec Committee chair and undersecretary) 
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